
Role Description

Summary of the role: 

• To take lead responsibility for all safeguarding and child protection matters arising at the School and to 
support all other staff in dealing with any child protection concerns that arise

• The DSL will be required to safeguard and promote the welfare of children and young people and follow 
school policies and the staff code of conduct. 

• To be given the time, funding, training, resources, status and authority within the School to carry out the 
duties of the post including committing resources, and where appropriate, supporting and directing 
other staff to safeguard and promote the welfare of children

• Promoting and safeguarding the welfare of children and young persons for who you are responsible and 
with whom you come into contact

• To be available for staff to discuss any safeguarding concerns.

• During term time, the DSL should always be available during school hours for staff in the school to 

discuss any safeguarding concerns. Ideally this will be in person but can also be via phone or video 

calling in exceptional circumstances. 

• To be available during school breaks/holidays for any safeguarding related concerns and arrange 

suitable coverage to the Deputy DSL should you not be available. 

Main Duties and Responsibilities

Managing Referrals

To take lead responsibility for:

• Referring all cases of suspected abuse of any pupil at the School to children’s social care
• Supporting staff who make referrals to local authority children’s social care 
• Referring to the Local Authority Designated Officer (LADO) team all child protection concerns which 

involve a member of staff. 
• As required, liaise with the case manager and the designated officer at the local authority for child 

protection concerns (all cases which concern a staff member)

• Taking part in strategy discussions and inter-agency meetings and/or to supporting other staff to do so 
and to contribute to the assessment of children

• Referring cases to the Channel programme (and supporting staff who make referrals) where there is a 
radicalisation concern

• Making referrals to the Disclosure and Barring Service where a member of staff is dismissed or resigns 
in circumstances where there has been actual harm, or risk of harm, to a child

 
• Making referrals to the police where a crime may have been committed which involves a child

Deputy DSL – to liaise with the Head in respect of police investigations or investigations under section 47 
Children Act 1989 which involve the School.

To act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when 
deciding whether to make a referral by liaising with the relevant agencies

Job Title:    Designated Safeguarding Lead  (DSL) and Deputy Designated Safeguarding Lead 
(DDSL)   



Working with staff and other agencies 
• The DSL will take lead responsibility for safeguarding and child protection across the school (including 

online safety). They will take part in strategy discussions and inter-agency meetings, and contribute to the 
assessment of children.

• The DSL is responsible for ensuring that appropriate filtering and monitoring systems are in place to 
safeguard pupils online, in line with statutory guidance such as Keeping Children Safe in Education and 
Working Together to Safeguard Children. This includes overseeing the effectiveness of systems, reviewing 
alerts and reports, ensuring concerns are acted upon promptly, liaising with IT providers and senior leaders, 
and regularly reporting to the governing body on the effectiveness of online safety measures.

• They will advise and support other members of staff on child welfare, safeguarding and child protection 
matters, and liaise with relevant agencies such as the local authority and police.

• Some safeguarding activities may be delegated to deputies, but the DSL will retain ultimate lead 
responsibility for safeguarding and child protection.

The DSL and any deputies should liaise with the LA and work with other agencies in line with statutory multi-
agency safeguarding guidance, Working Together to Safeguard Children. 

Raising awareness
The DSL should ensure that the school's policies are known and used appropriately. This will involve:

•  Working with the governing board to ensure the child protection policy is reviewed annually, and that 
safeguarding procedures are updated and reviewed regularly 

•  Ensuring that the child protection policy is publicly available and parents are aware that referrals about 
suspected abuse or neglect may be made, and the role of the school in this

•  Working with local safeguarding partners to make sure staff are aware of training opportunities and the 
latest local policies on safeguarding 

•  Be alert to the specific needs of children in need, those with special educational needs and young carers
 
•  Encourage a culture of listening to children among all staff, ensuring that children’s feelings are heard where 

the school puts measures in place to protect them

• Where children leave the School ensure their child protection file is transferred to the new school as soon as 
possible. This should be transferred separately from the main pupil file.  The DSL is responsible for ensuring 
that reasonable steps are taken to effect secure transit and for obtaining confirmation of receipt from the new 
school or college.

Training
The DSL & Deputy DSL should receive appropriate child protection training every two years (and refresh their 
knowledge and skills through network meetings, email updates and documents on an ongoing basis) in order to

• Undergo training to develop and maintain the knowledge and skills required to carry out the role 

• Undergo Prevent training and be able to: o Support the school in meeting the requirements of the Prevent 
duty

• Provide advice and support to staff on protecting children from the risk of radicalisation 

• Undergo training on female genital mutilation (FGM) and be able to provide advice and support to staff on 
protecting and identifying children at risk of FGM and report known cases of FGM to the police, and help 
others to do so 

• Refresh knowledge and skills at least annually so remain up to date with any developments relevant to the 
role 

• Complete Safer Recruitment training
• Obtain access to relevant resources

Key Responsibilities of the role 
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